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Bo ucnonnenne nynkra 4.4 Ilonoxenus o Poccuitckom Ilaryomickom
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HNOJOXXEHHUE
O CEKPETAPUATE
POCCHUHCKOT'O MATYOIICKOI'O KOMUTETA

1. O0mue noJ1oKeHUs!

1.1. Cexperapuar  Poccuiickoro Ilaryomickoro komuTeTa (maiee —
CekperapuaT) oOpa3oBaH B CTpyKType Poccuiickoro Ilaryomckoro komuTeTa
(manee — KoMHUTET) COOTBETCTBHH C IOCTAaHOBIEHHEM Mpe3UanyMa (eaepanrbHOro
roCyJapCTBEHHOTO OODKETHOro ydpexneHus «Poccuiickas akameMus Hayk»
(nanee — PAH) or 28 mas 2019 r. Ne 93 «O6 yrBepxaenun IlTomoskeHus o
PoccuiickoM IlaryomckomM KOMUTETE U €r0 COCTaBay.

1.2. Cekperapuar B CBO€H NeATENBHOCTH PYKOBOACTBYeTcs KoHCTUTyIHMeit
Poccuiickoit @enepanuu, 3aKoHOIaTeNbCTBOM Poccuiickoit ®Menepaluu, ycTaBoM
PAH, nocranoBieHusiMu o6mero coOpanus uineHoB PAH, mocTaHOBIeHHAMMU
npesuauyma PAH, pacnopskenusmu PAH 3a moamucero npesugenta PAH,
[Tonoxennem o Komwurere, pemennsmu KomureTa, NOCTAHOBICHHSIMH
npesuanyma Komurera u Hacrosum [Tonoxxennem.

1.3. O0miee pykoBOACTBO JesATenbHOCTbIO CeKpeTapuarta OCYILECTBIISET
npeacenarens Komurera.

1.4. ITonoxenne o Cekperapuare U J0Oble H3MEHEHUS B HEM yTBEPKIAOTCA

npesuanymom Komurera no npeacrasnenuro npeacenarens Komurera.




2. OcHOBHbBIE 321241

2.1. OcHoBHBIMH 3amadyamu Cekperaprara sBISIOTCS:

2.1.1.  opraHM3allUOHHOE,  JOKYMEHTAL[HOHHOE, HH(POPMALHOHHOE |
TEXHUYECKOE oOecreueHue aesreabHocTd Komurera;

2.1.2. ocymiecTBieHHEe B3aUMOJEHCTBHSI C ammaparoMm mpesuguyma PAH,
orneneHusiMu  PAH, pervonanbneiMu otpenenusmu PAH, MexmayHapoaHbiM
cexkperapuaToM  Ilaryomickoro — aBwKeHHs — Y4€HBIX,  wITaG-KBApTHPAMH
[Taryormickoro nBMXKEHHS YYEHBIX, HAllMOHAIBHBIMEA [1aryoIIcKUMH KOMHTETaMH,
HayYHBIMU OpraHHU3alMsIMU M 00pa30BaTEeNbHBIMH OPraHU3alUsIMH BBICIIETO
00pa3oBaHMs, HAXOMAIIMMHCS O] HAYYHBIM M  HAyYHO-METOJHYECKUM
pykoBonctBoM PAH, npyrumu opraHuM3auusMu, a Takke CpeICTBAMU MacCOBOM
UH(pOpMaLnH;

2.1.3. moxaroToBka M obecredeHHe MpOBeIeHUs MeponpuaThuii Komwurera c
ydactueM pykoBoxactBa Komurera;

2.1.4. moaroroBka 3acenanuit Komurera u 3acenanuii npesuauyma Komurera
U BeICHHE UX IIPOTOKOJIOB,;

2.1.5. moxaroroBka MpoekToB pelreHud KomuTeTa, IOCTaHOBICHHI
npesuauyma Komurera, muceM u nopydenuit npeacenarens Komurera;

2.1.6. oOecniedyeHHe KOHTPONS 3a CBOEBPEMEHHBIM U KaueCTBEHHBIM
MCIIOJTHEHHeM JIoKalbHbIX akToB PAH, nucem pykoBozxctsa mpesumuyma PAH u
CTPYKTYPHBIX MoApa3AesieHni annapara npesuauyma PAH, pemennit Komurera,
IIOCTaHOBJICHUH npe3uanyma Komutera u nopydenwuii npeacenarens Komurera;

2.1.7. cornacoBanue oT4€TOB 00 ydacTHH WwieHOB KoMuTeTa B MEpPONPHUSATHSX,
BKJIFOUEHHBIX B yCTaHOBJEHHOM mnopsake B [lman pa6orel Komwurera, u oruéra
Mononéxnoro ornenenns Komurera;

2.1.8. mopmepxkka B aKTyaJbHOM COCTOSHUM caiita Komurera B
HH(POPMALIMOHHO-TEIeKOMMYHHKALMOHHOM ceTd «VHTepHET» M OCYyIIeCTBICHHE
KOHTPOJIS 3a MaTepuajiaMH, pasMellaeMbIMH Ha HHGOPMALUOHHBIX pecypcax

Komurera B MHQOpMaIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «MHTepHeT;




2.1.9. BEACHUEC OCJIOIMMPOMU3BOACTBA KOMI/ITeTa, obecneyeHne XpaHEHHUA
AOKYMCHTOB, MaT€pHaIOB, KOMIIJIEKTOBaHUE TEKYILICIO apxXHBa KOMHTGT&;

2.1.10. obecneyeHre COXpaHHOCTH U MOMOIHeHHs 0ubnroTexku Komurera.

3. PykoBoauresan Cexkperapuara

3.1. PykoBozxcTtBo paGotoif Cekperapuara OCYIIECTBIsET y4&HBIN ceKpeTaph
Komurera.

3.2. IlpaBa u o00g3aHHOCTH Yu4€HOro cekperapsi Komurera ompenenstorcs
[Tonoxxenuem o Kommurere, yTBEepKIEHHBIM B YCTAHOBJIEHHOM IIOpSKE
npesuauymom PAH.

3.3. B kayectBe pykoBoauTens Cekperapuara yuéHsiil cekperaph Komurera:

3.3.1. pacnpenenseT o0s3aHHOCTH Mex 1y wieHamu CekpeTapuara;

3.3.2. undopmupyer npencenatens Komurera 06 uMeromuxcs HeI0CTaTKax B
pabore Komurera, Cexperapuara 1 MosnongxHoro otaenends Komurera u Mepax,
IPHHUMAEMBIX I10 JIMKBUIALUHA HETOCTATKOB,;

3.3.3. mpencraiseT npeacenareqro Komurera e€XerogHslii OTYET O CBOeit
ACATENIBHOCTHU JJIS €TO0 MOCIEAYIOIIEro YTBEpKACHUs pe3uauyMom Komurera.

3.4. B cnydae orcyTrcTBHS y4uéHOro cekperaps KomwuTera 06sS3aHHOCTH
pykoBomutens Cekperapuara IO pelleHHI0 Mpe3uauyma KomureTa HCHOIHSAET
OnuH u3 4wieHoB KoMuTeTa, 0 4eM HamlpaBIIsieTCsl COOTBETCTBYIOLIEE YBEIOMIIEHHE

B PAH u unenam Komurera.

4. CoctraB Cekperapuara

4.1. CexperapuaT COCTOUT U3 pykoBomuteiss CeKkpeTapuaTa M UJIEHOB
Cekperapuara.

4.2. Pyxosonutenem CekpeTapuaTa sBIsieTcs yUéHBIN cekpeTaps KomuTeTa.

4.3. Pacnipenenenue obs3aHHOCTEl Mexy pykoBoauteiem Cekperapuara u

uieHamu CekperapHrara OCyIIeCTBISIETCS YYEHBIM cekpeTapéM Komurera.
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4.4. CocraB Cekperapuata yTBep)KHaeTcs mpe3uauymoM Kommurera mo
NpeAcTaBieHUI0 y4€Horo cexperaps Komurera Ha cpok HesTeNbHOCTH cocTaBa
Komurera, yTBepKIEHHOTO OCTAaHOBIEHHEM Npe3uanymMa PAH.

JIrobbie u3meHenus B cocTaBe CekperapuaTa yTBEP)KIAIOTCS MPE3UINYMOM

Komurera o npencraBineHuro yuéHoro cekperaps Komurera.

YuéHBI cexpeTaphb
Poccutickoro Ilaryormickoro koMu
M.A. JlebGenes




